


dsmith(@localgovcorp.com

rqibbons@localgovcorp.com

dsmith@localgovcorp.com

® Permissions fo , it is not all or none you can
define users to have

r


mailto:dsmith@localgovcorp.com
mailto:rgibbons@localgovcorp.com
mailto:dsmith@localgovcorp.com

Edit User - usertest

First Mame: |user

Uzername: usertast

Email Address: test2@sample com Last Name: |test

Employer:  |test
Current Password
New Password

Confirm New Password

Select the databasals) the user should have access lo

pubinfo_TnCl35ampleGS View case images

Cancel




% Expunge Cases

(f ® If a document is mqued non- pUb|IC, that documen’r will not be viewable on the web.



« Decurnent - MextGen Document Management

1y New Dacument

Where do you want to stare the document?

Conkracts

Attachanent Encryption

Encryption: | {(Nome)

What are the docusmient sttributes?
Ternplate:

o Contracts

Mame:

Folder.

Skip scanner user interface and configure scanner fram a profile

Savean | POF (Multipage)

| Create document and close after capiuring

Apply a header/Tocter profile

(Mare)
¥, Perfcam text recognition

Exchude blank pages

Capture

Create Document




2 Document Storage Detail -- Webpage Dialog o I}

K save and Close  _? More Options

General m

Imotion to conti I'I.L.'El

Description:

|28CC1-2019-CR-15113

Case Number:

File to Attach:

15113.pdf

Date Filed: S/17/2020

Date Added: SF17/2020 8:56:45 AM

File Type:

| Non-Public Attachment




| "nd

* The cc field will need to be

re-scanned a8 O IUDIEIOTOMEnt



®*The docum t with the redact information will need to

( be re-scanned and sqved as a public document




. If an E-Filed « | /Confidential, those cases

(f will not be wewable




//



.

controlled

W|’rh|n ’rhe options they can select.
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