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by a receipt or invoice. Any individual item which exceeds $100 in cost must receive prior 
written approval by the AOC before reimbursement will be made. 

b. Not Reimbursable
Judges will not be reimbursed for items such as, but not limited to: 

• personal hygiene items (such as, but not limited to, hand sanitizer, tissues, hand
lotion);

• kitchen items (including but not limited to coffee, coffee pots, pots, pans, plates,
forks, cups, etc.) and appliances (including but not limited to toaster ovens, water
coolers, refrigerators, etc.);

• medications (including but not limited to aspirin, Tylenol, Advil, Band-Aids, etc.);
• magazine and/or newspaper subscriptions;
• political functions;
• receptions for judges or employees;
• travel deemed of a social nature;
• cell phone service;
• television or video services; and
• alarms or alarm permits;

5. Judicial Robes
Judges are entitled to reimbursement for the purchase of one robe, not to exceed $275.00. 

6. Furniture
A newly-elected or appointed judge should use the office furniture and equipment of the prior 
judge. If a judge believes the furniture of the prior judge is unusable, then the judge or 
his/her staff should notify the AOC of the need for furniture. Scratches and dents on furniture 
do not render it unusable. The AOC will determine the furniture to be used to furnish the 
Judge's office. 

The AOC will first try to supply the office with furniture that is in surplus. If this is not possible, 
the AOC may purchase necessary furniture from the following list of furniture: 

Desk for judge 
Desk Chair (s) 
Credenza 
Staff Desk 
Left/Right return 
Hutch 
Bookcase 
Lateral or vertical filing cabinet 
1-2 Guest chairs per desk if room allows

The AOC will purchase furniture for the judge from a designated vendor. The judge will be 
able to select within the different options available from that vendor that have been pre­
selected by the AOC. Furniture purchased by a judge or their staff without the prior written 
approval of the AOC will not be reimbursed. 
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