AOC
GRANT MANAGEMENT SYSTEM
(GMS) TRAINING

THIS PLATFORM IS CURRENTLY SERVING AS THE NEW REPOSITORY FOR MEDIATION GRANT DOCUMENTS.
THE LONG-TERM GOAL FOR THE PLATFORM WILL BE TO RECEIVE GRANT DATA AND USE SAID DATA TO GENERATE
AN INVOICE WHICH IS THEN DIRECTLY SENT TO AOC FISCAL.



THIS IS THE AMP HOME PAGE

HOW TO ACCESS THE GRANT MANAGEMENT SYSTEM

BEGINNING 9/1/2025 PEMF & VORP.
‘GRANTEES MUST SUBMIT CONTRACT
DOCUMENTSTO THE GMS PORTAL

HOW TO ACCESSGMS

Whatis an AMP account? Each grantee is
requiredtoestablish an account via the AOC']
Access Management Portal (AMP) system.

account will grant access to multiple portals
dependingon the account's business needs.

Existing AMP account - If the grantee has an

P
When approved, AMP will send  confirmatio
email,

New AMP account - I the grantee does not
have an existing account, piease create an

the Grant Management System Link.

CLICK HERE TO SEEK ACCESS TO THE
GRANT MANAGEMENT SYSTEM

System Messages

CLICK GREEN BUTTON TO ACCESS GRANT
CONTRACT MENU OPTIONS




AMP ACCESS HAS BEEN GRANTED

GMS ACCESS HAS BEEN GRANTED

YOU ARE READY TO ENTER YOUR CONTRACTS INTO
o

NOW THAT YOU HAVE AMP ACCESS; WHEN YOU LOG INTO AMP, YOU WILL BE DIRECTED TO THE PORTAL HOME
PAGE



STEP#1




HOW TO ESTABLISH YOUR CONTRACTS IN THE
PORTAL




AMP PORTAL HOME PAGE - SELECT THE PORTAL YOU WHICH TO ACCESS



GRANT MANAGEMENT SYSTEM HOMEPAGE LINK

https://agms.tncourts.gov

* Gotothe GMS HOME PAGE (https://agms.tncourts.gov/)
* WE RECOMMEND YOU SAVE THIS LINK TO YOUR BROWSER FOR QUICK ACCESS.
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AOC Grant Management System

5\ Main Menu

New Grant Contract  ONLYUSEDFORNEW CONTRACTS -MUSTMAKE SURE
THIS DATAIS CORRECT

Grant Management  usepTo REVIEWENTRIES ANDCONTRACT
STATUS

Enter Grant Invoice TAKES USERTO INVOICEENTRY PAGE

Billing Information  REQUIREDBY FISCAL TO ISSUE PAYMENTS; THIS IS
WHERE YOU WILL MAKEADDRESS CHANGES, ETC.
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THIS IS THE GRANT MANAGEMENT SYSTEM MAIN MENU PAGE



AOC Grant Management System

Main Menu

* Agency Alert: Before a grant contract can be submitted you must create your agency billing information using the "Billing
Information* link below.

Billing Information

* BILLING INFORMATION LINK-
* THIS PAGE IS THE FIRST STEP REQUIRED TO CREATE THE CONTRACT ACCOUNT.
* ONCETHE BILLING INFO IS ENTERED MULTIPLE CONTRACTS MAY BE ENTERED UNDER THIS INFO



State:

PAYMENT PROCESS AFTER SUBMISSION:

 THE AOC DOES NOT PAY INVOICES DIRECTLY

* THE AOC FISCAL DIVISION REVIEWS INVOICES FOR ACCURACY AND SUBMITS THEM TO THE FINANCE AND
ADMINISTRATION DEPARTMENT FOR PAYMENT TO ISSUE

* |FTHE FISCAL DIVISION FINDS AN ERROR THE REQUEST WILL BE RETURNED TO GRANT STAFF FOR
CORRECTION; THIS WILL DELAY PAYMENT PROCESSING.

e PLEASE KEEP BILLING INFO UPDATE THROUGHOUT THE GRANT CYCLE
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Address 2:

State:

Zip:

Phone:

Email used for billing:

ling
Information

'WHEN YOU HAVE ENTERED THE BILLING INFO PLEASE SAVE IT BY

CLICKING THE GREEN "SAVE " BUTTON; ONCE SAVEDYOU CANNOW

ENTERTHE INVOICE INFO
cel
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STEP #2
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HOW TO ENTER CONTRACT INFORMATION
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AOC Grant Management System

Main Menu

|:> New Grant Contract

Grant Management
Enter Grant Invoice

Billing Information
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ONLY USED FOR NEW CONTRACTS -MUST MAKE SURE
THIS DATAIS CORRECT

USEDTO REVIEW ENTRIES ANDCONTRACT
STATUS

TAKES USERTO INVOICEENTRY PAGE

REQUIRED BY FISCAL TO ISSUE PAYMENTS; THIS IS
WHERE YOU WILL MAKEADDRESS CHANGES, ETC.

1STRETURN TO THE MAIN MENU AND SELECT NEW GRANT CONTRACT
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THIS PAGE IS VERY IMPORTANT
PLEASE ENSURE THE CONTRACT DATA IS ENTERED CORRECTLY
IF OTHER DOCUMENTS ARE REQUIRED FROM YOUR AGENCY, PLEASE CLICK THE ADD ATTACHMENT
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STEP #3
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HOW TO QUICKLY REVIEW YOUR
GRANT ACTIVITY, STATUS, ETC.
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AOC Grant Management System

Main Menu

'ONLY USED FOR NEW CONTRACTS -MUST MAKE SURE
New Grant Contract ~ QLuSE0 FoR RS

@Grant Management  USEDTOREVIEWENTRIES ANDCONTRACT
STATUS

Enter Grant Invoice  puesuserto InvoicEENTRY PAGE

illi i REQUIRED BY FISCAL TO ISSUE PAYMENTS; THIS IS
Billing Information e A AOORESSCHANGES 1.
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SELECT GRANT MANAGEMENT TO REVIEW PREVIOUSLY SUBMITTED INVOICES, ETC.



) AOC Grant Management System

sssss oy

% ENTER THE FISCAL YEAR AND CLICK SEARCH

SEARCH FOR THE GRANT YOU WANT TO ACCESS FOR BILLING, ETC.
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CLICK ON FOLDER
TO OPEN INFO TABS

YOUR GRANTS WILL POPULATE
YOU WILL CLICK ON THE ACTION ICON (FOLDER) TO REVIEW THE CONTRACT INFORMATION



AOC Grant Management System

* 3INFO TABS
* IMPORTANT INFO RELATED TO THE CONTRACT AND INVOICE ACTIVITY ARE LOCATED UNDER EACH TAB
e TO VIEW THE CONTRACT, SIMPLY CLICK ON CONTRACT
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REIMBURSEMENTS REQUEST TABS
* USE THIS TAB TO REVIEW ALL INVOICES SUBMITED TO THE AOC
e THE PLATFORM DOES NOT GENERATE INVOICES AT THIS TIME
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3RD TAB IS NOT FUNCTIONAL AT THIS TIME BUT IS INTENDED TO TRACK GRANT ACTIVITY
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STEP #4
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ghe

HOW TO ENTER
AN INVOICE
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AOC Grant Management System

Main Menu

New Grant Contract

Grant Management

Enter Grant Invoice
(; Billing Information
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ONLY USED FOR NEW CONTRACTS -MUST MAKE SURE
THIS DATAIS CORRECT

USEDTO REVIEW ENTRIES ANDCONTRACT
STATUS

TAKES USERTO INVOICEENTRY PAGE

REQUIRED BY FISCAL TO ISSUE PAYMENTS; THIS IS
WHERE YOU WILL MAKEADDRESS CHANGES, ETC.

INSTRUCTIONS:
1. GO TO THE MAIN MENU AND CLICK ENTER GRANT INVOICE
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SELECT YOUR GRANT TYPE FROM THIS THIS IS A DROP-DOWN BOX THAT

DROP-DOWN BOX CONTAINS EACH BILLING MONTH;
SELECT THE APPLIBLE MONTH FOR
THE PAGE TO POPULATE

2.YOU MUST SELECT THE GRANT TYPE AND INVOICE PERIOD ( THE MONTH FOR WHICH YOU ARE SEEKING
REIMBURSEMENT ) FROM THE DROP-DOWN LISTS
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3. GRANT INVOICE ENTRY PAGE
* THIS IS THE PAGE THAT YOU ALLOWS YOU TO UPLOAD YOUR REPORT DOCUMENTS;

e THE LAST STEP REQUIRES A PARTY TO CERTIFY THE SUBMISSION AND CLICK THE “SUBMIT” BUTTON TO
GENERATE THE INVOICE.

e THIS IS SAVES YOUR DOUCMENT AND NOTIFIES STAFF THE REIMBURSEMENT REQUEST HAS BEEN SUBMITTED
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4. CONFIRMATION EMAIL

* AFTER THE REQUEST IS SUBMITTED A CONFIRMATION MESSAGE IS GENERATED

SUBMISSION NOTICE RECEIVED BY AOC STAFF AFTER A REPORT HAS BEEN SUBMITTED

rom: Dot Biomcs o
T Teud' u s Scucicinder e Stk
subject: AOCGran Trckmg ontaton
oate: Honda, Aupust, 2025 521409

porta vign

i AOC Grant Management System

Hello Admirs,
You are receiing this notce because a new gran imwice has been submittd.
Agency:

Jos'sCMC

POBOX 1010
Franklin, TN 37076
480-0265

Parent Education and Mediation Fund
20252026

July
Payroll Amount: 50.00
Operational Amount: $500.00
Invoice Total: $500.00

Invoice Status: SUBMITTED
Thank you!

AGMS Administrator
Tennessee Supreme Court
Administrative Ofice of the Courts
511 Union Street, Suite 600
Nashville, TN 3721
Ph: (615 7

CONFIDENTIALITY NOTICE -- This email i intended only for the person(s) named in
the message header. Unless otherwise indicated, it L
privileged and/or exempt from disclosure under applicable law. If you have received this
message in error, lease noify the sender of the error and delete the message. Thank you

e THE EMAIL IS SENT TO THE EMAIL ADDRESS ON FILE

29



VERY IMPORTANT TIP FOR PAYMENT PROCESSING

IF YOU HAVE NOT REQUESTED DIRECT DEPOSIT, WE ASK YOU
SERIOUSLY CONSIDER DOING THIS FOR YOUR AGENCY.

WE DO NOT PROCESS THIS REQUEST — YOU WILL NEED TO
ACCESS SUPPLIER INFORMATION HERE:

https://www.tn.gov/generalservices/procurement/central-
rocurement-office--cpo-/supplier-information/fag.html
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AOC GRANT MANAGEMENT
SYSTEM DIRECT EMAIL ADDRESS:
grants@tncourts.gov

NOEL WELDON DANA SCHMIDT

PROGRAM ASSISTANT PROGRAM MANAGER

FOR MEDIATION & GRANTS FOR MEDIATION & GRANTS
noel.weldon@tncourts.gov dana.schmidt@tncourts.gov

615-741-2687 x 8755 615-741-2687 x 8754




